
APPENDIX 1(a) – BIOGRAPHICAL DATA FORMS 
 

 EXECUTIVE OFFICERS AND OTHER KEY PERSONNEL OF THE COMPANY 
 
 
Name: _______________________________ Position:_________________________ 

  

Mailing Address: _______________________________________________________________ 

  ________________________________________________________ 

  ________________________________________________________ 

Telephone No.:   

 
List jobs held during past five years (including names of employers and dates of employment).  
Give brief description of current responsibilities.                                                                                 
                                                                                 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Education (degrees or other academic qualifications, schools attended, and dates):        
                                       
 
 
 
 
 
 
 
 
Also a Director of the company   [   ] Yes    [   ] No 
 
If retained on a part time basis, indicate amount of time to be spent dealing with company matters: 
 
 
Use additional sheets if necessary. 
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	Name_2: Ellise Darwton
	Position_2: Company Secretary          
	Email Address: 
	Mailing Address_2: 91 Victoria Street        Roseau       Commonwealth of Dominica 
	Mailing Address: 
	Telephone No: (767) 448-5833/ 255- 6019
	Jobs Held: 1st April 2003 to Present- DOMLEC – Company Secretary/Legal Officer

Advises the board and management on all matters related to the company’s operations, its legal and regulatory environment and on matters specific to the industry in which it operates.  Drafts and reviews all company contracts and agreements. Ensures company’s compliance with required statutory and regulatory filings with the Company Registry, Eastern Caribbean Securities Exchange, Eastern Caribbean Securities Regulatory Commission and Independent Regulatory Commission. Organizes board and shareholder meetings, records and keeps minutes of board and shareholder meetings.    

	Education degrees or other academic qualifications schools attended and dates_2: November 2008 – Acc. Dir. – Institute of Chartered Secretaries and Administrators of 
                              Canada

November 2007– F.C.I.S - Institute of Chartered Secretaries and Administrators of 
        Canada 
          
October 1997 – Legal Education Certificate –Sir Hugh Wooding Law School, Trinidad
 
October 1995 – LLB (Hons) UWI
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